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1. OGuHe noa0KeHHs!

1.1. Uensto nauxoro IlonokeHus gBJISIeTCS 3alIUTa MEPCOHANbHBIX JaHHBIX paboTHUKOB OT
HeCAHKIIMOHMPOBAHHOTO JIOCTYIIa, HENPaBOMEPHOTO HX MCIIONb30BaHHs UIIH YTPAThI.

1 2. Hacrosmee ITonoxenne paspaboTaHo Ha OCHOBaHHH crareit Koncruryuun P®, Tpynosoro
xonekca P®, Konmekca P® 06 aJMMHHCTPATHBHBIX MPABOHAPYLICHUSX, ['pakHaHCKOro KOAEKCa PO,
VrosoBHOro kozekca P®, a taxxe denepanbHOr0 3akoHa "O6 uHpopmauuy, uH(OpMaTH3ALMH H 3ALIUTE
uHbopMaLHK".

1.3. TlepcoHanbHbIE NAHHBIE OTHOCATCA K KaTeropuu KOH(UIEHLHANBHOI uHpopMaLuu. Pexum
KOH(MIEHUHATbHOCTH NEPCOHATbHBIX JIaHHBIX CHUMAeTCs B Clydasx 06e3TMYUBAHNs WK 10 HCTEUCHHH
75 neT cpoka XpaHeHus, €Cli HHOE HE OTpeneNneHO 3aKOHOM.

1 4. HacTosimee TToNoXeHHg COTIaCcOBBIBACTCA € o6umum cobpaHueM pabOTHHKOB, yTBEPIKAALTCA
sasenyromum MBIOY «UepeMIaHCKuii eTCKUH Call «Cxaska» c.Yepemman UMP (nanee mo TEKCTy —
VupekzaeHue) U ABIAETCA 06s3aTebHBIM IS MCIIOJHEHHST BCEMH paBOTHMKAMH, UMEIOLIMMA JOCTYIT K
TepCOHAIbHBIM IRHHBIM COTPYIHHKOB.

2. TloHsITHE H COCTAB NMEPCOHATBHBIX AAHHDIX

2.1. TlepcoHanbHbIE JaHHbIC paboTHuka - HHGOpPMALHS, HeobxoauMas paboTonareno B CBA3M C
TPYAOBbIMH OTHOLICHUSMH H KACAIOLINECS KOHKPETHOro pabOTHHKA. Tlon undopmaumeii 0 pabOTHHKAX
OHUMAKOTCS CBeneHHs O (akrax, COOBITUSIX M 00CTOATENBbCTBAX JKHU3HH pabOTHHKa, MO3BOJAIOLINE
uIeHTHPULHUPOBATH €ro JIHYHOCTD.

2.2. B cocTaB nepcoHaJIbHbIX TaHHBIX paboTHUKA BXOJAT:

- aHKeTHbIe H OrorpadHuecKue 1aHHbIC,

- 0Opa3oBaHHe;

- CBEZIeHWs O TPYZOBOM H O01IeM CTaXke,

- CBEIEHHs O COCTABE CEMbH,

- MACMOPTHbBIE NAHHBIE,

- CBEEHHUs O BOMHCKOM YHETE,;

- cBezieHHs 0 3apaboTHOI MiaTe COTPYAHHKA,
- CBEIIEHHs O COLHANbHBIX JIbrOTax;

- CTIELMAJIbHOCTD;,

- 3aHMMaeMast 10JDKHOCTD;

- HAJIU4Ke cynnMOCTeﬁ;

- aZpec MecTa JKUTENbCTBA,

- noMawHuit TenedoH;

- MecTO paboTbl WK y4eObl WIEHOB CEMbH H POICTBEHHHKOB,



- COJEpKaHUE TPYJOBOrO AOIOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEICHUI O HAJTUYMU MATEPUAIIBHBIX LIEHHOCTEM;

- coZiepKaHKe JEKIapaluy, 10JaBacMOW B HAJIOTOBYIO MHCIIEKIUIO;

- MOJUTMHHUKH U KOTIUU MIPUKA30B 10 JINYHOMY COCTaBY;

- JINYHBIC JIeTIa U TPYAOBbIE KHIXKKU COTPYIHUKOB;

- OCHOBAHMSI K TIPUKA3aM 10 JUYHOMY COCTaBY;

- Jena, cojaep)Kampe MaTepuaibl IO TOBBIMICHUI0 KBATH(DHKAIIMK H  IEPETOrOTOBKE
COTPYIHHUKOB, UX aTTECTAILIMH, CITY>KEOHBIM paccleOBaHUsIM;

- KOIIUU OTYETOB, HAIIPABJISIEMBIC B OPTaHbl CTATUCTUKH.

2.3. JIoKyMeHTHI, yKa3aHHbIE B 1. 2.2, HacTosuiero [lonoxeHus:, BIASIOTCS KOHPUACHIINATbHBIMH,
XOTS, YYHTBIBAas WX MAacCCOBOCTh W €IMHOEC MECTO OOpabOTKM W XPAHCHHS - COOTBETCTBYIOIIUN TpuQ
OTPaHWYECHUS HA HUX HE CTaBUTCS.

3. O0padoTKa NepcoOHATbHBIX JAHHBIX

3.1. TTox 006pabOTKOH MEPCOHATBHBIX ITAHHBIX PAOOTHWKA TMOHUMAETCS IOJydeHHEe, XpaHEHUE,
KOMOMHHMpPOBAHUE, TIepe1aua WiH JIFo00e APyroe UCIoIb30BaHNUE IEPCOHATBHBIX IAHHBIX PAaOOTHHKA.

3.2. B memsax oOecriedeHus: mpaB W CBOOOJ 4YEIOBEKAa W TpakJIaHWHA pabOTOdaTeNh U €ro
Mpe/ICTaBUTENN MpU 00pabOTKe MEpPCOHATIbHBIX JAaHHBIX PAOOTHHMKA OOsA3aHBI COONMIOAATH CIEAYIOIINE
obmue TpeboBaHMS:

3.2.1. O6paboTka MEPCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBIITHCS HCKIIOYUTEIHHO B
IesiX oOecreueHusl COOJIOJICHUST 3aKOHOB M HWHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB, COJCHCTBHUS
pabOTHHKaM B TPYIOYCTPOMCTBE, OOyUY€HWHM W TIPOJBIDKCHHHM TO CIyX0e, OOeCredeHus JMIHOMN
0€30macHOCTH PaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KAa4yeCTBA BBITIOJNHSAEMOW pabOThI M oOecreueHus
COXPaHHOCTH MMYILIECTBA.

3.2.2. Tlpu ompeneneHun oObeMa W COJEpKaHUS OOpabdaThIBAGMBIX IEPCOHAIBHBIX JTAaHHBIX
paboTHHKa paboToaaTens MOJDKEH PyKoBoJcTBOBaThcs Kouctutynuenr P®D, TpymoBeim koaekcom PD u
nHbIiMU DeiepanbHBIMU 3aKOHAMMU.

3.2.3. [lonydeHne MepCOHATBHBIX JAHHBIX MOKET OCYIIECTBIISTHCA KaK MyTEM MPEACTABICHUS UX
caMUM pabOTHUKOM, TaK U IMyTEM MOJY4YE€HHUS UX U3 UHBIX HCTOYHUKOB.

3.2.4. IlepcoHaynbHbIE JaHHBIEC CIIEAYET MOJIy4aTh Yy HEro camoro. Eciu nepcoHajbHbIe JaHHBIE
paboTHUKA BO3MOXKHO IMOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PaOOTHHUK JOJKEH ObITh YBEAOMIIEH 00
9TOM 3apaHee, U OT HEro JOJDKHO OBbITh MOJYy4€HO NHCbMEHHOE coriacue. Paboroparens aoimkeH
COOOIINUTh PaOOTHUKY O LENSIX, MPEANOIaraeMblX UCTOYHUKAX U CIOCO0aX MOJYYEHUS MEPCOHAIbHBIX
JAHHBIX, a TAKXKE O XapakTepe MOAJIeKALUX MOJYyYEeHUIO MePCOHANBHBIX JTAHHBIX U MOCIEACTBHUIX OTKa3a
paboTHUKA JaTh MMCbMEHHOE COTJIacHe Ha UX MOJIyuYeHHE.

3.2.5. PaboToaTenb He UMEET MpaBa NoJy4aTh U 00padaThIBaTh MEPCOHAIBHBIC TaHHBIE PAOOTHHUKA
0 €ro MOJUTUYECKUX, PEIIUTHO3HBIX M UHBIX YOKICHUSIX U YaCTHOM KU3HU. B ciiyyasx, HEmocpeIcTBEHHO
CBSI3aHHBIX C BOIPOCAaMH TPYIOBBIX OTHOIIEHW, JaHHBIE O YaCTHOW *U3HU paboTHUKaA (MH(MOpMAIUs O
KU3BHEJCATENILHOCTH B cdepe CEeMEHHBIX OBITOBBIX, JUYHBIX OTHOIICHHI) MOTYT OBITh TMOJTYYEHBI M
oOpaboTaHbl paboToAaTeIEM TOIBKO C €r0 MUCHbMEHHOTO COTJIACHS.

3.2.6. Paboromarenr He HUMEET NpaBO IMOJyyaTb M 00pabaTbiBaTh MEpPCOHATIbHBbIC TaHHBIE
paboTHUKA O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX HIIM €ro Mpo(Ccoro3HOM AeaTeabHOCTH, 3a
UCKITIOYCHHEM CITy4aeB, MPEIyCMOTPEHHBIX (deiepaibHbIMU 3aKOHAMHU.

3.3. K oOpaboTke, nepeaaue U XpaHEHUIO TEPCOHANBHBIX TAHHBIX PA0OTHUKA MOTYT UMETh JOCTYII
CIIEYIOIINEe COTPYTHUKH:

- 3aBefyIomIas YupexIeHHeM;

- COTPYAHUKH OyXTalnTepuu;

- CeKpeTapb;

- cTapias MeJUIIMHCKAsl CecTpa;

- U112, OTBETCTBEHHBIE 32 BEAICHHE O(UITNAILHOTO caiiTa YUpeKIeHus;

- CTIENIMATIbHO YIIOJTHOMOYEHHBIN Ha pelieHue BornpocoB B oomactu 'O u UC.



3.4. HMcnonb3oBaHHWE NEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBMM C LEJSMH,
ONPEJEIUBIINMY UX TOJyYECHHUE.

3.4.1. llepconanpHble JaHHbIE HE MOTYT OBITh HWCHOJB30BAHBI B IEIAX NPUYMHEHUS
HMMYILIECTBEHHOTO U MOPAJIBbHOTO Bpela IpakJaHaM, 3aTPYAHEHHUs peaju3alid IpaB M CBOOOJ Ipa)i1aH
P®. Orpannyenue mpaB rpaxkgan PD Ha ocHOBe wucnoib30oBaHus HHpopMamuu 00 UX COIHATBHOM
MPOUCXO0KACHUU, O PACcCOBOM, HALMOHAIBHOM, SA3bIKOBOW, PEJIMIMO3HONW M MAPTUUHOW NPUHAJIEHKHOCTH
3alpelieHo U KapaeTcsi B COOTBETCTBUM C 3aKOHOJATEIbCTBOM.

3.5. Ilepenava nepcoHaNBHBIX JAaHHBIX PAOOTHUKA BO3MOXHA TOJBKO C COTJIacUsi paOOTHHKA WM B
Cllydasix, IpsMO MPEJyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM.

3.5.1. Ilpm mepemaye NEpPCOHANBHBIX NTaHHBIX pPaOOTHWKA pabOTOAATENh MOJDKEH COOMIONATh
ClleAyIoIne TpeOOBaHUS:

- He cooOuiaTh MepcoHalbHbIE JaHHbIE paOOTHUKA TPEThEH CTOpOHE 0€3 MUCbMEHHOTO COTJIacHs
paboTHUKA, 32 UCKIIOYEHHEM CITy4aeB, KOTJIa 3TO HEOOXOAUMO B LIETSAX MPEAYNPEKACHUS YTPO3bl )KU3HU U
3/10pOBbIO paOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJIEHHBIX (peiepaibHbIM 3aKOHOM;

- He cooOIIaTh NepCOHANIbHBIE JAaHHbIE Pa0OTHHKA B KOMMEPUYECKUX LIENsAX 0e3 ero mMMCbMEHHOIO
corjacus;

- MpeAyNpeauTh JUL, MOJIyYalolINX MepCcOHAbHbIE JaHHbIE paOOTHUKA, O TOM, YTO ATH JAHHbBIE
MOTYT OBITh HCIOJb30BAaHbI JUIIb B LIESAX, AT KOTOPHIX OHH COOOIIEHBI, U TpeOOBaTh OT ATHUX JIHI]
MOATBEPKJIEHUST TOrO, 4YTO 3TO MpaBWIO coOmoAeHo. Jluia, mosydarolue MepCcOHaNbHbIE IaHHbIE
paboTHHKA, 00s13aHBI COOJIO/IATh PEXUM CEKPEeTHOCTH (KOH(UIeHIHATbHOCTH). J[aHHOE TOJIoXKEeHUE He
pacrnpocTpaHseTrcss Ha OOMEH IepCOHaJbHBIMU JaHHBIMU pPAOOTHUKOB B TMOPAIKE, YCTaHOBIEHHOM
(henepanbHBIMU 3aKOHAMU;

- He 3amnpamuBaTh HMH(QOPMALMIO O COCTOSHUM 3[0pPOBbSl PaOOTHHKA, 3a HCKIIOYEHHEM TexX
CBEICHMI, KOTOpPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMOJIHEHUS PaOOTHUKOM TPYAOBON (DYHKIIUH;

- IepeAaBaTh IEPCOHAIbHBIE JaHHbIC pPAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B MOpPSAKE,
yCcTaHOBJIEHHOM TpynoBeIM kojekcomM P®, u orpaHnumBaTh 3Ty HH(POPMALUIO TOJBKO TEMHU
NEPCOHATBHBIMU  JaHHBIMU PA0OTHUKA, KOTOpble HEOOXOAMMBI JJsl BBINOJHEHMS YKa3aHHBIMHU
MPEJCTABUTENIAMU X QYHKIUI.

3.5.2. Ilepenaya mepcOHAJIbHBIX NAHHBIX OT JEpXKaTelsl WM €ro MpeICTaBUTENEH BHEUIHEMY
MOTPEOUTENI0 MOXKET JOMYCKaTbCcs B MMHUMAIBHBIX O0BEMax M TOJIBKO B LENAX BBINOJIHEHUS 3ajad,
COOTBETCTBYIOLINX OOBEKTUBHON NPUUUHE COOPA ITUX JAHHBIX.

3.5.3. Ilpu nepenaye NepcOHAIbHBIX JAHHBIX PAaOOTHHUKA NOTpeOUTENsIM (B TOM 4YMCIE U B
KOMMEpPYECKHX LEeNiX) 3a Mpejenbl OpraHu3aluu paboTojareiab HE JOJDKEH COOOIIaTh 3TH JJAHHBIE
TpeTbell CTOpoHEe Oe3 IUCbMEHHOro corjacus pabOTHUKA, 3a HCKIIOYEHMEM CIIydaeB, KOTJa 3TO
HEOOXOJMMO B MLEIAX MNPEAYNPEeKICHHUs Yrpo3bl XU3HH U 30pOBbI0 pabOTHHKA MM B Cilyyasx,
YCTAHOBJIEHHBIX (pesiepaibHbIM 3aKOHOM.

3.6. Bce mepbl KOHpUIECHIMATBHOCTU IpU cOope, 00paboTKe U XpaHEHUH MEPCOHATIbHBIX JTaHHBIX
COTPYIHUKA pacHpOCTPaHSIOTCA KaKk Ha OyMakHble, TaK M Ha 3JIEKTPOHHbIE (ABTOMAaTH3HPOBAHHBIC)
HOCHUTENU UH(DOPMALUHL.

3.7. He nomyckaeTcst oTBeyaTb Ha BOIIPOCHI, CBA3aHHBIE C Nepeayeii nepcoHaabHON HH(pOopMauu
o tenedoHy uiu pakcy.

3.8. XpaHeHHEe NEpCOHATIBHBIX JAHHBIX JOJDKHO IPOMCXOJUTHh B MOPSJIKE, HUCKIIOYAIOIIEM HX
yTpaTy WIH UX HEIPAaBOMEPHOE MCIIOJIb30BAHMUE.

3.9. Ilpu npuUHATHM pELICHUH, 3aTparuBalOLIMX HWHTEpechl pabOTHHKA, paboTojareiab HE MMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX PA0OTHHKA, MOTYYEHHBIX UCKIIOUUTENIBHO B pe3yjbTare
UX aBTOMAaTH3UPOBAHHOM 0OpabOTKM WM 3JEKTPOHHOrO mMojydyeHusi. PaboTonaTens ydyuThIBaeT JHUYHBIE
KayecTBa pabOTHHUKA, €ro J0OPOCOBECTHBIN U 3((EKTUBHBIN TPY/I.

4. locTyn K nepcoHAIbHBIM JAHHBIM

4.1. BuyTpeHHuU# 10CTYM (AOCTYI BHYTPU OpPTraHU3AINN).
4.1.1. IIpaBo gocTymna K NepcoOHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:



- 3aBe/lylollas Y4peKICHUEM;

- COTPYAHUKHU OyXTalnTepu;

- cTapias MEJUIIMHCKAs CeCTpa;

- INI1a, OTBETCTBEHHBIC 32 BeJICHHE O(HUIIUATBHOTO CaiiTa YUpeKICHNUS;

- CIIEIMAJIbHO YIIOJHOMOYEHHBIH Ha pemienue Bonpocos B oonactu ['O u UC.

- caMm pabOTHUK, HOCUTEIb TAaHHBIX;

- Ipyry€ COTPYAHUKHU OPraHU3alliy IIPU BBIIIOJHEHUH UMU CBOMX CIIY’KEOHBIX 00S3aHHOCTEM.

4.1.2. TlepedeHb JUL, UMEIOUIMX JOCTYI K NEPCOHAIBHBIM JTAHHBIM PAaOOTHHKOB, OIPEIEIISETCS
MPUKA30M 33aBEAYIOLICH YUpEKICHUS.

4.2. BHemHui J0CTyI.

4.2.1. K uuciny maccoBblX NOTpeOUTENIEl NEPCOHANbHBIX JaHHBIX BHE OPraHHU3allUM MOXKHO
OTHECTHU TOCYJapCTBEHHBIE U HETOCYIapCTBEHHbIE (DYHKIIMOHATIbHBIE CTPYKTYPHI:

- HaJIOTOBBIE UHCIIEKIIUH;

- IPaBOOXPAHUTEIIbHbBIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COIIMAILHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

- MOApa3/IeNIEHNs] MyHUILIUIIAJIbHBIX OPTaHOB YIIPABJICHHUS;

4.2.2. Ham30pHO-KOHTPOJBHBIE OPraHbl MMEIOT JOCTYN K WHGOpPMAIMU TOJIBKO B cdepe CBoeH
KOMITETEHITHH.

4.2.3. Opranuzanuu, B KOTOPbI€ COTPYIHHK MOET OCYHIECTBJISITH MEPEUUCICHUS JICHEKHBIX
CpeICcTB (CTpaxoBble KOMIIAHWH, HErOCyJapCTBEHHbIE NEHCHOHHBIE (OHABI, OJIaroTBOPUTENbHbBIE
OpraHu3aliy, KPeIUTHbIE YUPEXKIEHHUS), MOTYT MOJYYUTh JOCTYIN K MEPCOHAIBHBIM JaHHBIM PaOOTHHKA
TOJIBKO B CJIy4ae €ro MMCbMEHHOTO pa3pelieHusl.

4.2.4. Ipyrue opraHu3aiuu.

Ceenenusi 0 paboTaroLIEM COTPYAHUKE WM yXKE€ YBOJEHHOM MOTYT OBbITh MPEJOCTaBICHBI APYroi
OpraHM3alMi TOJBKO C TMHCbMEHHOTO 3alpoca Ha OJlaHKe OpraHu3alud, C MPUIIOKEHHEM KOIHH
HOTapuaibHO 3aBEPEHHOIO 3asIBJICHUS PAOOTHHKA.

[lepconanbHble JaHHBIE COTPYTHUKA MOTYT OBITh IIPEIOCTABIICHBI POJACTBEHHUKAM WIIH YJIEHAM €0
CEMbH TOJIBKO C MUCbMEHHOIO pa3pellieHusl CaMoro COTPYIHUKA.

5. 3amuTa nepcoHaIbLHbIX JAHHBIX

5.1. [lox yrpo30ii WM OMACHOCTBIO YTPATHl MEPCOHATBHBIX JAHHBIX MOHUMACTCS CIUHUYHOE WU
KOMIUIEKCHOE, peajbHOE WIIM MOTEHIMAIbHOE, aKTUBHOE WM IACCHBHOE NPOSBICHUE 3JI0YMBIIUICHHBIX
BO3MOXKHOCTEH BHEUIHMX WJIM BHYTPEHHHX HUCTOYHUKOB yrpo3bl CO3/aBaTh HEOJIArONPHATHBIE COOBITHS,
OKa3bIBaTh JECTA0MIM3HUPYIOIIEe BO3CHCTBHE HA 3AIIUINAEMYIO HHPOPMAIIHIO.

5.2. Puck yrpo3sl mOOBIM WH(POPMAIMOHHBIM pecypcaM CO3JAl0T CTUXWHHBIE OElCTBHS,
IKCTPEMAIIbHBIE CUTYAIlMH, TEPPOPUCTUUECKUE IEHCTBUS, aBapUU TEXHUYECKUX CPEICTB M JIMHUH CBS3H,
apyrue OOBEKTUBHBIE OOCTOSATENBCTBA, a TaKKE 3aMHTEPECOBAHHbIE W HE3aMHTEPECOBAHHBIC B
BO3HUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3ammura NepcoOHAIbHBIX JAHHBIX IPEJCTAaBIsAET COOOM KECTKO pPEriIaMEeHTHPOBAHHBIA U
JMHAMUYECKU-TEXHOJOTMUECKUI IMpolece, Npeaynpexaaloni HapylleHne AOCTYIMHOCTH, LEIOCTHOCTH,
JOCTOBEPHOCTH U KOH(PUICHIHUATBHOCTH NEPCOHAIBHBIX JaHHBIX U B KOHEYHOM cueTe oOecreynBaromui
JOCTaTOYHO HAJEKHYI0 0€30MacHOCTh MH(OPMAIMM B MPOLECCEe YNPABICHUYECKON M MPOU3BOACTBEHHOMN
JeATeIbHOCTH KOMIIaHUU.

5.4. 3amuTa MEpCOHAIBHBIX JAHHBIX PAa0OTHHKA OT HEMPAaBOMEPHOTO HX MCIOJB30BaHMUS WIH
yTpaThl JIOJDKHA OBITH obOecriedyeHa paboTojareneM 3a CYeT €ro CpelCTB B MOPSJIKE, YCTaHOBJIEHHOM
(benepaabHBIMU 3aKOHAMU.

5.5. "BHyTpenHsa 3amura’.



5.5.1. OcCHOBHBIM BHMHOBHUKOM HECAaHKI[MOHUPOBAHHOTO JIOCTYNa K MEPCOHAIBHBIM JIAHHBIM
SBJIICTCS, KaK MPaBWIO, MEPCOHAN, paldOTAOMUi ¢ AOKYMEHTaMH M 0a3amMH JaHHBIX. PeriaMmeHTarus
JOCTyIa MepcoHaNa K KOH(QUACHIIMATBHBIM CBEIACHUSM, JOKYMEHTaM W 0a3aM JaHHBIX BXOJUT B YHCIIO
OCHOBHBIX HaIPaBIICHUH OPraHU3AIMOHHON 3alUTHI HHPOPMAIMH U 5 TIpeTHa3HAYCHA [Tl pa3TPAHUICHUS
MOJTHOMOYHUHN MEXAY PYKOBOJUTEISIMHU U CIICHUATUCTAMU OpraHU3alliu.

5.5.2. Jlnst obecrieueHusi BHYTPEHHEH 3alIUThl MEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB HEOOXOAMMO
coOroaaTh psia Mep:

- OTpaHWYCHUE W PETJIaMEHTAllUs COCTaBa PabOTHUKOB, (DYHKIIMOHAIHHBIC 00SI3aHHOCTH KOTOPBIX
TpeOYIOT KOH(PUACHIIMATHHBIX 3HAHUM;

- cTporoe m3buparenbHOe U 0OOCHOBAHHOE pacmpe/elieHue JOKYMEHTOB M WH(pOpManuu MExXIy
paboTHUKAMH;

- palMoOHAaIbHOE pa3MelieHue pabouynx MecT pPabOTHUKOB, MPU KOTOPOM HCKIIOYAIOCH ObI
OECKOHTPOJILHOE UCIOJIb30BAaHUE 3alTUIIaeMoi HH(pOopMauu;

- 3HaHME pabOTHUKOM TPeOOBAaHWM HOPMATUBHO-METOJMYECKUX JIOKYMEHTOB TIO 3aIlHTe
WH(pOpMAIIUU U COXPAaHEHUU TalHBI;

- HaJIM4YUE HEOOXOJUMBIX VYCIOBUM B TIOMEIICHHUH [UIi palboThl C KOHPHUACHIHMAIbHBIMU
JTOKyMEHTaMH 1 0a3aMu JTaHHBIX;

- OmpejeNieHHe W perjiaMeHTalusl COCTaBa pPaOOTHUKOB, MMEIONIMX MPaBO J0cTymna (BXoaa) B
MOMEIEHNE, B KOTOPOM HAaXOUTCS BEIYMCIIUTENIbHAS TEXHUKA,

- Opra"u3anys MopsaKa YHUUTOXKEHU HHpopMaIuu;

- CBOEBPEMEHHOE BBHISBIICHHE HapYIICHUS TPeOOBAaHMI pa3pEIIMTEIBHOM CHCTEMBl JIOCTYIIa
pabOTHUKAMHU MTOpPa3ACIICHNUS,

- BOCTHTATENIbHAs W Pa3bsICHUTENbHAS paboTa C COTPYAHUKAMH TOJPA3JCIICHHUS  T10
MPEAYNPEXACHUIO YTPAThI IIEHHBIX CBEJICHUN TTPU paboTe ¢ KOH(PUIEHITUATLHBIMHU JTOKYMEHTAMU,

- He JIOMyCKaeTcsl BblJaya JIUYHBIX JIeJ COTPYIHUKOB Ha pyKH. JIMuHBIE /1€ia MOTYT BBIJIaBaThCS
TOJIBKO 3aBenyrollel YupexaeHus, padoTHUKaM OyXrajaTepuu W B HCKIIOYUTENBHBIX CIIydasX, IO
MMCBMEHHOMY Pa3pelICHUI0 3aBeAyIoUlel YupexaeHus, - pyKOBOJUTENIO CTPYKTYPHOTO MOApa3esieHus
(Hampumep, MpH MOATOTOBKE MAaTEPHAJIOB ISl aTTECTallud PAaOOTHUKA).

5.5.3. 3ammTa NEpCOHANBHBIX AHHBIX COTPYAHUMKA Ha AJIEKTPOHHBIX HOCUTENAX. Bce mamkw,
coJieprKallue nepcoHaIbHble JAHHBIE COTPYIHUKA, HAXOIATCS Y PYKOBOAUTENS YUPEKACHUS.

5.6. "Buemuas 3amura.

5.6.1. Jlna 3ammThl KOHUACHIMAIBHOW HWHGOPMAIMK  CO3JAIOTCA  IeJICHAIIPaBICHHBIC
HeOJIaronpusTHbIE YCIOBHUS M TPYTHONPEOJOJIUMbIE MPENATCTBUS AJIS JIMIA, MBITAIOLIErOCsS COBEPIIUTD
HECaHKIMOHUPOBAHHBIA  JocTynm W oBinageHue  uHpopmanmeil. llenpto u  pe3ynbrarom
HECaHKIIMOHUPOBAHHOIO JOCTyNa K WH(OPMAIMOHHBIM pecypcaM MOKET ObITh HE TOJIbKO OBJIAJICHUE
LEHHBIMU CBEJICHUSIMU M MX UCIOJIb30BaHHE, HO U UX BUIOM3MEHEHUE, YHUUTOKEHHE, BHECEHUE BHpYcCa,
noaMeHa, danbcudukays cojaepx aHus peKBU3UTOB TIOKyMEHTA U JIp.

5.6.2. Ilog MOCTOPOHHMM JIMIIOM TMOHHUMAETCs JII000€ JUI0, HE MMEIOIIee HEeMmOCPEICTBEHHOTO
OTHONICHUS K JESITETbHOCTH KOMIIAHUH, TOCETUTENH, PA0OTHUKHU APYrUX OPraHU3alMOHHBIX CTPYKTYD.
[TocTopoHHMEe nMIla HE JOJDKHBI 3HATh pacipeneneHue (QyHKuM, padodne MPOLECcChl, TEXHOJIOTHUIO
cocTaBlieHUsl, O(pOPMIICHHUS, BEICHUS M XpPaHEHHs] JOKYMEHTOB, JeNl M padouux MaTepuaioB B OTHENE
nepcoHana.

5.7. Bce numa, cBA3aHHBIE C TMOJY4YeHHEM, OOpaOOTKOW M 3alUTON MEpPCOHANBHBIX ITaHHBIX,
00s13aHbBI IOJITUCATh 00SI3aTENICTBO O HEPA3TIIAIIEHUH IEPCOHANBHBIX JaHHBIX PAOOTHHKOB.

5.8. I1o BO3MOKHOCTH NIEPCOHANBHBIE TaHHBIE 00€3TNYHBAIOTCSI.

59. Kpome wMep 3amuThl TEPCOHANBHBIX JJAHHBIX, YCTAHOBJIICHHBIX 3aKOHOJATEIbCTBOM,
pabortonatenu, pabOTHUKA M HMX TMPEICTABUTENIM MOTYT BbIpaOaThIBaTh COBMECTHBIE MEpPBHI 3allUThI
MePCOHATBHBIX JTAaHHBIX PAOOTHUKOB.



6. IIpaBa u 06s13aHHOCTH Pa0OTHHKA

6.1. 3akpemsieHue npaB paOOTHHKA, PETJIAMEHTUPYIOUIMX 3aLIUTy €ro MEPCOHAIBHBIX JAaHHBIX,
o0ecrieynBaeT COXpPaHHOCTh MOJIHOW M TOYHOW MH(POPMAIIUU O HEM.

6 6.2. PabOTHMKM ¥ UX TPEACTABUTEIN JODKHBI ObITh O3HAKOMJIGHBI TIOJ] PACIUCKY C
JOKYMEHTAMH OpPraHM3alliH, YCTAHABIMBAIOIIMMHU TMOPSAIOK OOpabOTKM MEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 X MpaBaxX U 00S3aHHOCTSIX B ATOW 00IaCTH.

6.3. B mensax 3amuThl NEPCOHAIbHBIX JAHHBIX, XpaHALIUXCA Yy paboroparens, paOOTHUK UMEET
IIpaBo:

- TpeOOBaTh UCKIIIOYCHHS WIIH UCTIPABJICHUS] HEBEPHBIX WIIM HETIOJHBIX IEPCOHATBHBIX TaHHBIX;

- Ha CBOOOJHBINA OECIUTaTHBIA JOCTYN K CBOMM II€PCOHAIBHBIM [aHHBIM, BKJIIOYas MpPaBO Ha
MOJTy4eHHUE KOTUI JTF000M 3amucH, CoIeprKalllei nepcoHaIbHbIE JaHHBIC,

- TEpCOHAJIbHBbIE JIaHHBIE OLEHOYHOTO XapaKTepa [OMOJIHMUTH 3asBJICHHEM, BBIPAXKAIOLUIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS;

- OTIPEAETIATh CBOMX MPEACTABUTEIICH /ISl 3alIUTHI CBOMX IMEPCOHABHBIX JaHHBIX;

- Ha COXPaHEHHE U 3aAILUTY CBOEH JIMYHON U CEMEHHOM TailHBbI.

6.4. PaGoTHHK 00s13aH:

- mepedaBaTb  paboToNATENIO  WJIM  €r0  NPEACTaBUTENI0  KOMIUIEKC  JOCTOBEPHBIX,
JTOKYMEHTHPOBAaHHBIX MTEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPHIX YCTAHOBJIEH TpynoBbIM KosieKkcoM PO.

- CBOEBPEMEHHO cO00IAaTh paboTOaaTEN 0 00 U3MEHEHHH CBOMX MEPCOHABHBIX JIAHHBIX.

6.5. PaboTHUKH cTaBsAT paboTOAATENSI B M3BECTHOCTh 00 M3MEHEHWH (PaMMIMK, UMEHH, OTUYECTBA,
IaThl POXKIEHHS, YTO TIOIydaeT OTpaKeHHE B TPYAOBOW KHWKKE Ha OCHOBAHWH IPEICTABICHHBIX
nokyMeHToB. [Ipn HeoOxoauMoCTH H3MEHSIOTCS JaHHble 00 00pa3oBaHMHU, MPOQeccuy, CHelnaIbHOCTH,
MIPUCBOEHUH HOBOTO pa3psijia u 1p.

6.6. B memsax 3ammThl Y4acTHOW >KW3HU, JIMYHOM M CEMEWHOW TalWHbI PaOOTHUKH HE JIOJDKHBI
OTKa3bIBaThCsSl OT CBOETO IpaBa Ha 00OpabOTKy NEPCOHAIBHBIX JAHHBIX TOJBKO C MX COIJIACHS, MOCKOJBKY
3TO MOXeET MOBJIeYb NPUYMHEHNE MOPATBHOT0, MATEPHAIILHOTO Bpea.

7. OTBETCTBEHHOCTD 32 pasrianieHue KOHPpUIeHuAJIbHOH HHpopManu, CBA3aHHOI ¢
NePCOHAIbHBIMHU IaHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh - OJHO W3 TJABHBIX TPEOOBaHWI K OpraHU3aIHUU
(GYHKIIMOHUPOBAHUSI CHUCTEMBI 3aIlUTHl MEPCOHAIBHON HMHPOpPMAIMK ¥ 00s3aTelIbHOE YCIOBUE
obecrieueHust 3PpPEKTUBHOCTH ITON CUCTEMBI.

7.2. IOpuandeckue u GU3NIECKUE JIUIA, B COOTBETCTBUU CO CBOMMH TIOJHOMOYHSIMHU BJIAJICIOIINE
nHpOpMaIKel 0 TpakIaHax, MOJIYYaOIIHe U UCTIONB3YIOIIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
C 3aKOHOJATeIbCTBOM P® 3a HapyiieHHe pexuMa 3aiuThl, 00padOTKU M MOPSIKA MCIOJIb30BAHUS ITOU
nHpopMaIuu.

7.3. 3aBenymomias Y4pexIeHHEM, pa3peliarolas JIOCTYH COTPYIHUKA K KOH(MUICHIMATLHOMY
JOKYMEHTY, HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTb 32 JIAHHOE pa3pelicHHUE.

7.4. Kaxaplii cCOTpyIHUK YUpexKIeHUs, TOTyJarouil 1ig paboThl KOH(PUASHIUATBHBINA TOKYMEHT,
HECET eJIMHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTEIISI M KOH(UICHIIUAILHOCTh HH()OPMAIIHH.

7.5. Jluna, BUHOBHBIE B HapyIICHUU HOPM, DPETYIHPYIOMIMX MOIydeHHe, 0OpaObOTKy M 3alluTy
MEePCOHANBHBIX JaHHBIX paOOTHHKA, HECYT AMCHUITMHAPHYIO, aJMUHUCTPATUBHYIO, TPa)KIaHCKO-
MPaBOBYIO WJIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (hefiepaibHbIMU 3aKOHAMHU.

7.5.1. 3a HeucnoMHEHNE WM HEHAJUIeKallee UCTIOTHEHHE PA0OTHUKOM IO €r0 BUHE BO3JI0KEHHBIX
Ha HEro oO0sf3aHHOCTEW MO COONIOIGHUI0 YCTAaHOBIEHHOTO TMOpsAaka pabOThl CO  CBENEHUSMU
KOH(UIEHIIMAIBHOTO XapakTepa paboTojarenb BIpaBe MPUMEHATH MPETYCMOTPEHHbIE TpPyAOBBHIM
KOJIEKCOM JIUCHUTUTMHAPHBIC B3bICKAHUS.

7.5.2. JIOMKHOCTHBIE JHIA, B OOS3aHHOCTh KOTOPBIX BXOJHUT BEIECHUE MEPCOHAIBHBIX IaHHBIX
COTPYIOHHMKA, OO0S3aHBI O00ECIEeYUTh KaXJOMY BO3MOXHOCTh O3HAKOMJIEHHS C JOKYMEHTaMHU H
MaTepuagaMu, HeTOCPECTBEHHO 3aTparuBalOIMMK €ro MpaBa U CBOOOIbI, €CIIM WHOE HE MPEAYCMOTPEHO



3akoHOM. HerpaBomepHbIil 0TKa3 B IPEAOCTaBICHUHM COOPAaHHBIX B YCTAHOBJIEHHOM IOPSJIKE JOKYMEHTOB,
1100 HECBOEBPEMEHHOE IPEAOCTABICHHE TAKMX 7 JOKYMEHTOB WM HHON HH(pOpMANMU B CiIydasx,
MPEIYCMOTPEHHBIX 3aKOHOM, JTMOO NPEAOCTAaBICHHE HEMOJHOW WM 3aBEAOMO JIOKHOW HMHpopManmu -
BJICUET HAJOKCHHWE Ha JOJDKHOCTHBIX JIMIl aJIMHHHMCTPATUBHOrO InTpada B pasMepe, OMpenaensieMoM
Koznekcom 00 aqMUHUCTPATHBHBIX TPABOHAPYIICHUSX.

7.5.3. B cootBercTBUU C ['pa’kJaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMU METOJaMU IOJyYHUBIIHE
WHGOPMAIIHIO, COCTABIISAIONIYIO CIYKeOHYIO0 TaifHy, 00s3aHbI BO3MECTHTh NPUYHHEHHBIE YOBITKH, IPUYEM
Takas ke 00s3aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 32 HapyllIEHWE HEIMPUKOCHOBEHHOCTHU YaCTHOM XHU3HU (B TOM
4lclie HE3aKOHHOE COOMpPaHME WM PACIIPOCTPAHEHUE CBEIEHUM O YAaCTHOM KU3HU JIMIA, COCTABJISAIOLETO
€ro JIMYHYIO UM CEMEIHYI0 TaiiHy, 0€3 ero coryacus), HEPaBOMEPHBIM JOCTYN K OXPAaHSIEMON 3aKOHOM
KOMITBIOTEPHOU MH(pOpMAIUU, HEPABOMEPHBIN OTKAa3 B MPEJOCTABICHUH COOpPaHHBIX B YCTAHOBJIEHHOM
MOPSIJIKE JTOKYMEHTOB U CBEJIEHUM (€CIM 3TU AESHUS NPUYUHWIN BPEJ MpaBaM U 3aKOHHBIM MHTEpecam
IpaXkJaH), COBEpIICHHbIE JIUIOM C HCIOJIb30BAHMEM CBOETrO CIIY)KEOHOTO IOJIOKEHUS HaKa3bIBAETCs
mTpadom, MO0 JUIIEHHEM IpaBa 3aHUMATh ONpPEJENIEHHbIE TOJKHOCTH WJIM 3aHUMAThCs OIpe/IeIeHHOM
NEeSITEHLHOCTHIO, 100 apecToM B cooTBeTcTBUU ¢ YK POD.

7.6. HempaBoMepHOCTh JESATEILHOCTH OPraHOB TOCYIapCTBEHHOMN BJIACTH M OpraHu3aliuii mo coopy
Y UCHOJIb30BaHUIO IEPCOHAIBHBIX JAHHBIX MOKET ObITh YCTAHOBJIEHA B CyJI€OHOM MOPSI/IKE.
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